
 

 

 

 

 
RESIDENTIAL LIFE AND CAMPUS RECREATION COORDINATOR 
 

JOB SUMMARY/OBJECTIVE 
Reporting to the Director of Student Life and the Director of Campus Recreation, the Residential Life and Campus 
Recreation Coordinator will provide leadership to the residential halls and campus recreation initiatives. Responsibilities 
include the creation of safe, inclusive environments for students and opportunities for success both inside and outside the 
classroom. The Residential Life and Campus Recreation Coordinator will hire, train, supervise, and evaluate 
paraprofessional staff members to assist in these efforts. Additionally, the Residential Life and Campus Recreation 
Coordinator may provide support to the Office of Student Affairs and will facilitate efforts to support the retention, 
progression, and graduation goals of the university. The Residential Life and Campus Recreation Coordinator is a live-in, 
12-month position. 
 

RESPONSIBILITIES 
Residential Life 

 Maintain general operation of area residential communities 
 Recruit, train, develop, and supervise in-hall student staff, to include weekly meetings with student staff both 

individually and collectively  
 Conduct performance evaluations for student staff to determine development and performance needs, create 

action plans to address individual needs and in-service programs for group needs  
 Support student staff in pursuit of individual student relationship building and community development  
 Responsibility for building opening/closing, distribution and collection of keys, and follow up on work orders  
 Provide assistance to students experiencing emotional, academic, physical, and/or interpersonal difficulties, and 

refer them to other professionals when appropriate  
 Planning and implementation of Residence Hall Move-In 
 Confront and discuss behavior issues impacting individual rights, social justice issues, inclusive excellence, and 

community standards  
 Serve as a university conduct officer within the university’s conduct process.  
 Coordinate opening and closing of residential facilities 
 Serve in on-call rotation for campus population 
 Develop and implement programs to support students from diverse academic, spiritual, and cultural and economic 

backgrounds  
 Work evenings and weekends as necessary to fulfill expectations of the position 
 Serve as a first year seminar instructor 

 
Campus Recreation 

 Complete oversight of Ozarks Intramural Program  

 Hire, train, and supervise Intramural Student Staff  

 Assist in administrative duties including risk management planning, marketing, inventory, organization, planning 

 Coordinate registration and manage documentation, including forms, waivers, reports, registrations, and facility 

arrangements. 

 Help build program base and develop continuing student leaders throughout the process.   

 Other duties as assigned 
 

SKILLS AND ABILITIES 
 General knowledge of the principles, practices, and trends of the Student Affairs field and a commitment to 

working with a diverse student body to further the work of creating a just and inclusive community  

 Demonstrated experience in conducting student leadership training programs, program planning and 
development, and assessment in a college environment  
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 Strong verbal and written interpersonal communication skills, including active listening, critical thinking, 
persuasiveness, advising, and counseling skills  

 A commitment to collaborating with faculty, staff, alumni, students and community partners in the holistic 
education of students  

 Excellent communication, decision making, and ability to relate to a diverse student population 

 Previous experience in campus recreation preferred 

 

QUALIFICATIONS 
 Master’s degree in student development, higher education administration, college student personnel, or other 

related field  

 Experience in University Housing and/or Residential Life 
 Experience in Student Life, Campus Programs, and/or Global Engagement  

 Familiarity with current trends and practices within the campus recreation and higher education fields 

 Current driver’s license, a clean driving record and the ability to drive 15 passenger vans 

 Red Cross First Aid and CPR certification  

 Active NIRSA Membership  
 

University of the Ozarks reserves the right to consider an equivalent combination of education, training, and/or experience 

necessary to perform successfully the major duties and responsibilities of the position. 

 

APPLICATION PROCEDURES 
Send a letter of interest, résumé, and three to five professional references to:  
 

 E-Mail, with MS-Word or pdf attachments (for applications): HumanResources@ozarks.edu 
 Mail: Director of Human Resources, University of the Ozarks, 415 N. College Ave., Clarksville, AR 72830 

 
Applications received by Monday, November 16, 2020 will be assured of full consideration.   
Anticipated start date:  January 15, 2021 
 

ABOUT UNIVERSITY OF THE OZARKS 
Ranked in the top ten of southern region comprehensive baccalaureate institutions by U. S. News & World Report, the 
University of the Ozarks is a Presbyterian-related institution that blends the liberal arts and professional preparation in a 
student-centered environment emphasizing quality teaching and student learning. The university serves a diverse group of 
approximately 850 students from the United States and abroad on a beautiful campus in Clarksville, Arkansas, located 
along I-40 approximately 90 miles northwest of Little Rock, nestled between the Arkansas River and the Ozark Mountains. 
Recent major gifts have enhanced the academic program and other campus initiatives. For more information about the 
University of the Ozarks, visit www.ozarks.edu. 
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